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Subsidised Travel for Scottish Society of Gastroenterology (SSG) Members

Scope

This policy applies to medical students, non-medical (i.e. Nurses and Allied Health Professional (AHP)) associate members and foundation trainee (FY1/FY2) members for attendance at SSG meetings only.
Policy Principles

SSG will reimburse travel expenses for SSG meetings up to a total of £50 in accordance with the following policy principles:

· Members are asked to choose the most appropriate means of transport, with a view to minimise costs.

· The SSG standard mileage rate is 40p per mile (calculated from registered home or work address).

· When booking travel (e.g. train/bus) members should ensure that they book as far in advance as possible.
· Receipts should be supplied and details of the expenses included below
Your details: Your application details and receipts will be stored on a database at the Royal College of Physicians of Edinburgh (RCPE) and the SSG Treasurer OneDrive in compliance with the General Data Protection Regulation (GDPR) and accessed only by administrative staff working on behalf of the Scottish Society of Gastroenterology for the purposes of administering your grant application to the above society. 

	Meeting Attended:
	 

	Date of Meeting:
	 

	Travel Type:
	 

	Car Mileage Travelled (40p per mile):
	 

	Total Cost:
	 

	Signature:
	 

	Print Name:
	 

	Date:
	 


Once approved, bank information will be requested from you and sent to the Treasurer.

MUST BE SUBMITTED TO SSG.Admin@rcpe.ac.uk WITHIN 2 WEEKS OF MEETING DATE
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